
As you complete the Career Preparation Modules and related readings, activities and assignments you 
have created a Job Search Strategy that is unique to you. Use the following template to document your 
job search plan at this point in time. As you begin to implement your plan your goals, motivations, job 
interests, etc. may change. Therefore continue to use this template as way to keep yourself accountable 
and focused to find a job, employer and career that best fits your needs and is unique to you.  

Your Name:   Date: 

List your career goals. - Module 2 - Using the SMART goal method develop your list of 3-4 Career goals. 

Insert your 3-4 SMART career goals here.  

List your experience, skills and strengths. Reflect back on the readings and activities you completed in 
Module 4 – Build Your Brand.  Create a list of your top 5 skills and your top 5 strengths. Include a brief 
example for at least 3 of your top skills, i.e., how you demonstrated the skill, and a brief example for at 
least 3 of your top 3 strengths, i.e., how you demonstrated the strength. 

Insert your top 3 skills with your examples and your top 3 strengths with examples here. 



Create your list of companies you’d like to work for from the list you created in Module 3 – Researching 
the Job Market.  Modify the list to include 6-8 companies that interest you the most. This is an 
opportunity to not only list the companies but also include comments why you would like to work there. 

Insert your list of the top 6-8 companies and why you would like to work for them here 

Create a “to-do” list prior to starting your job search.  An effective “to do” list is not just a list of things 
that you plan to do. Instead it is a list of things you plan to do that includes prioritization and due dates. 

Some examples of action items include: researching your top 5 companies of interest to learn more 
about what they do and their company culture. Or a list of the top 5 job descriptions you plan to 
research. Or creating a list of your professional references and contacting these references to request 
permission to use their name and contact information should an employer request your list. 

Create a “to do” list of the top 5 items that you plan to accomplish as you start your job search. Set 
realistic deadlines when each item should be finished so that you are accountable and more likely to 
complete all tasks. After writing down your "to-do list" items, add the items into a calendar or schedule. 

Insert your “to-do” list below. Include realistic dates when you plan to complete each task. Note that 
this is your “to-do” list at this point in time. As your complete the tasks you will continue to add more to 
your list. 



What is your professional brand?  Refer to Module 4 – Build Your Brand – the module in which you 
created your Professional Introduction (Elevator Pitch).  

Include your written Professional Introduction (Elevator Pitch) here. 

 

 

 

 

 

 

 

 

 

Participate in networking opportunities - Module 5 – Building Your Network. Review the sites for On 
campus and Off campus Networking events. (Websites included in the module) Check out different 
Networking events and identify the ones you are interested to attend. Register for the event! 

Insert a list of 3-4 Networking events you plan to attend here 

 

 

 

 

 

 

 

 

 


	Smart Career Goals: Achieve a Software Development Position within 6 Months
Attain AWS Certified Developer - Associate Certification within 4 Months
Make Significant Contributions to an Open-Source Project in 3 Months
Attend Two Industry Conferences and Network with Professionals in 12 Months
	Name: Zhuocheng Yu
	Date: Jan 31 2024
	Experience_Skills: Top 3 Skills:

    Programming (Java, Python, C++):
        Example: Developed a Java-based student management application during coursework, showcasing proficiency in Java programming. Implemented features such as user registration, attendance tracking, and seamless user interfaces.

    Problem-Solving:
        Example: During an internship, faced a critical software bug affecting user data integrity. Investigated the issue, identified the root cause, and implemented a robust solution, ensuring data consistency and preventing future occurrences.

    Collaboration and Teamwork:
        Example: Engaged in a group project to develop a mobile application. Collaborated with team members, divided tasks efficiently, and maintained open communication channels. The successful completion of the project highlighted effective teamwork.

Top 3 Strengths:

    Adaptability:
        Example: Assigned a last-minute project with a different programming language. Quickly adapted to the new environment, learned the necessary skills, and successfully delivered the project on time, showcasing adaptability in a dynamic work setting.

    Attention to Detail:
        Example: While reviewing a complex code base, identified a potential security vulnerability in the authentication system. Implemented necessary code changes, enhancing system security. This attention to detail contributed to the overall robustness of the software.

    Leadership:
        Example: Led a student coding club as the president, organizing coding competitions and workshops. Implemented strategies to foster a collaborative learning environment, inspiring members to actively participate. The increased engagement and positive feedback reflected effective leadership.


	Top companies:     Google:
        Why: Google is renowned for its innovative culture and commitment to pushing technological boundaries. Working here would provide exposure to cutting-edge projects and foster continuous learning. Additionally, the emphasis on work-life balance aligns with my values.

    Microsoft:
        Why: Microsoft's impact on the tech industry and its diverse range of products make it an appealing workplace. The company's focus on social responsibility and sustainability resonates with my values. The opportunity to contribute to global-scale projects is a compelling aspect.

    Amazon:
        Why: Amazon's dominance in e-commerce, cloud computing, and AI presents a dynamic environment for professional growth. The company's customer-centric approach aligns with my belief in delivering impactful solutions. The scale of operations offers exciting challenges.

    Facebook (Meta):
        Why: Meta's influence on social networking and emerging technologies is intriguing. The company's commitment to connecting people globally aligns with my interest in creating technology that enhances human connections. The fast-paced environment is ideal for innovation.

    Tesla:
        Why: Tesla's disruptive approach to the automotive industry and emphasis on sustainable energy solutions is inspiring. Working here would provide an opportunity to contribute to the future of transportation and renewable energy. The innovative culture is a key attraction.

    Netflix:
        Why: Netflix's impact on the entertainment industry through streaming technology is fascinating. The company's data-driven approach to content recommendation aligns with my interest in utilizing technology to enhance user experiences. The creative and collaborative culture is appealing.

    Salesforce:
        Why: Salesforce's focus on cloud-based CRM solutions and commitment to corporate social responsibility make it an attractive workplace. The emphasis on equality and sustainability aligns with my values. The company's impact on business technology is notable.

    SpaceX:
        Why: SpaceX's mission to make life multi-planetary and advancements in space exploration are compelling. The opportunity to contribute to space-related technologies and exploration is a unique and exciting prospect. The company's commitment to ambitious goals is motivating.
	To do list:     Research Top 5 Companies of Interest:
        Priority: High
        Deadline: February 7, 2024

    Craft or Update Resume and Cover Letter:
        Priority: Medium
        Deadline: February 14, 2024

    Create or Update LinkedIn Profile:
        Priority: Medium
        Deadline: February 21, 2024

    Identify and Reach Out to Professional References:
        Priority: High
        Deadline: February 28, 2024

    Set Up Job Search Alerts and Notifications:
        Priority: Low
        Deadline: March 6, 2024


	Professional Introduction: Hi，I’m ZhuochengYu, so nice to meet you. I’m currently studying in NEU, which is known for its computer science program, I guess. And I actually wanna be a software development engineer . I know all about your company and I’ve read all about you ,you know,I’d actually love to intern for you this summer and I want to ask who I can contact to potentially apply for internship with your company.
	Networking Events:     Industry-specific Meetups:
        Look for meetups related to your industry or field of interest. Websites like Meetup.com often have a variety of events catering to different professional domains.

    Career Fairs:
        Attend on-campus or virtual career fairs where you can interact with recruiters and representatives from various companies.

    Professional Association Events:
        Explore events organized by professional associations related to your field. These events often provide opportunities to connect with experienced professionals.

    Alumni Networking Events:
        Check if your university or local organizations host events for alumni networking. Connecting with alumni can offer valuable insights and potential mentorship.


