
As you complete the Career Preparation Modules and related readings, activities and assignments you 
have created a Job Search Strategy that is unique to you. Use the following template to document your 
job search plan at this point in time. As you begin to implement your plan your goals, motivations, job 
interests, etc. may change. Therefore continue to use this template as way to keep yourself accountable 
and focused to find a job, employer and career that best fits your needs and is unique to you.  

Your Name:   Date: 

List your career goals. - Module 2 - Using the SMART goal method develop your list of 3-4 Career goals. 

Insert your 3-4 SMART career goals here.  

List your experience, skills and strengths. Reflect back on the readings and activities you completed in 
Module 4 – Build Your Brand.  Create a list of your top 5 skills and your top 5 strengths. Include a brief 
example for at least 3 of your top skills, i.e., how you demonstrated the skill, and a brief example for at 
least 3 of your top 3 strengths, i.e., how you demonstrated the strength. 

Insert your top 3 skills with your examples and your top 3 strengths with examples here. 



Create your list of companies you’d like to work for from the list you created in Module 3 – Researching 
the Job Market.  Modify the list to include 6-8 companies that interest you the most. This is an 
opportunity to not only list the companies but also include comments why you would like to work there. 

Insert your list of the top 6-8 companies and why you would like to work for them here 

Create a “to-do” list prior to starting your job search.  An effective “to do” list is not just a list of things 
that you plan to do. Instead it is a list of things you plan to do that includes prioritization and due dates. 

Some examples of action items include: researching your top 5 companies of interest to learn more 
about what they do and their company culture. Or a list of the top 5 job descriptions you plan to 
research. Or creating a list of your professional references and contacting these references to request 
permission to use their name and contact information should an employer request your list. 

Create a “to do” list of the top 5 items that you plan to accomplish as you start your job search. Set 
realistic deadlines when each item should be finished so that you are accountable and more likely to 
complete all tasks. After writing down your "to-do list" items, add the items into a calendar or schedule. 

Insert your “to-do” list below. Include realistic dates when you plan to complete each task. Note that 
this is your “to-do” list at this point in time. As your complete the tasks you will continue to add more to 
your list. 



What is your professional brand?  Refer to Module 4 – Build Your Brand – the module in which you 
created your Professional Introduction (Elevator Pitch).  

Include your written Professional Introduction (Elevator Pitch) here. 

 

 

 

 

 

 

 

 

 

Participate in networking opportunities - Module 5 – Building Your Network. Review the sites for On 
campus and Off campus Networking events. (Websites included in the module) Check out different 
Networking events and identify the ones you are interested to attend. Register for the event! 

Insert a list of 3-4 Networking events you plan to attend here 

 

 

 

 

 

 

 

 

 


	Smart Career Goals: 1. Summer Internship Goal:
- Specific: Secure a paid summer internship in the field of software development for a duration of 10 weeks starting in May next year; Measurable: Apply to at least 50 internship positions, attend two career fairs, and complete a coding project showcasing relevant skills by the end of this semester; 

2.Higher GPA Goal: Achieve a GPA of 4.0 by the end of the academic year; Devote at least 2 hours daily to study and allocate specific study times for each course. Aim for at least a 98% attendance in all classes; Seek additional academic support

3. Full-Time Job in a Small Tech Company Goal: Apply to at least 100 positions, attend industry conferences or meetups to expand professional network, and complete at least two personal coding projects showcasing relevant skills; Achievable: Enhance technical skills by taking advanced online courses, participating in hackathons, and seeking mentorship from professionals in the industry.

	Name: Yufei Wu
	Date: Jan 31, 2024
	Experience_Skills: 1. Adaptability:

Example: As a K-3 teacher, I adapted my teaching methods to accommodate diverse learning styles within the classroom. Now, as a CS student, I've demonstrated adaptability by quickly learning and applying new programming languages and technologies.

2. Communication:

Example: In the classroom, I communicated effectively with both young students and their parents, fostering a positive and collaborative learning environment. As a CS student, I've honed my communication skills through team projects, explaining complex technical concepts to non-technical stakeholders.

3. Problem-Solving:

Example: In teaching, I routinely identified and addressed individual learning challenges among students, tailoring my approach to meet their needs. In computer science, I've applied problem-solving skills to troubleshoot and debug code, optimizing solutions for efficiency and functionality.
	Top companies: Google; Meta; Apple; Databricks; Adobe; LinkedIn; Netflix; NVIDIA
	To do list: 1. Research Top 5 Companies: Due Date: February 15
     - Identify my top 5 companies of interest.
     - Explore their products, services, and company culture.
     - Understand their values and mission to align with personal goals.
2. Create Professional Resume: Due Date: February 28
     - Update and tailor my resume for the tech industry.
     - Highlight relevant skills, experiences, and accomplishments.
     - Seek feedback from mentors or career advisors.
3. Develop Online Presence: Due Date: March 10
     - Optimize LinkedIn profile with a professional photo and detailed experiences.
     - Showcase projects, skills, and endorsements.
     - Connect with professionals in the industry.
4. Network and Informational Interviews: Due Date: March 25
     - Identify professionals in my desired field.
     - Reach out for informational interviews to learn about their career paths.
     - Attend industry meetups or virtual events to expand my network.
5. Prepare Job Application Materials: Due Date: April 5
     - Draft a template for cover letters tailored to different job roles.
     - Prepare responses to common interview questions.
     - Ensure my portfolio or GitHub repository is updated.

	Professional Introduction: Hello, I'm Yufei Wu, a Computer Science Master's student at Northeastern University.  I have always loved learning and collaborating with others. Before enrolling in this program, I worked as a language teacher for K-3 students for 3 years. While I love my kids, I grew more and more interested in the full-stack development that made education programs come to life. I wish to solve complex problems and optimize system performance to enhance user experiences. This is why I am seeking a coop in frontend/ backend/full-stack, where I will apply my knowledge of users' needs with the technical skills I am learning in this program.
	Networking Events: The Truth is in There: Improving Reasoning in Language Models with Layer-Selective Rank Reduction;

Women in Data Science Worldwide, Stanford University Conference;

Use Gen AI-Powered Storyboards to Test Your Ideas 10X Faster by Amy Jo Kim;

AI Dev Tools and API's VC Pitch Night


