
As you complete the Career Preparation Modules and related readings, activities and assignments you 
have created a Job Search Strategy that is unique to you. Use the following template to document your 
job search plan at this point in time. As you begin to implement your plan your goals, motivations, job 
interests, etc. may change. Therefore continue to use this template as way to keep yourself accountable 
and focused to find a job, employer and career that best fits your needs and is unique to you.  

Your Name:   Date: 

List your career goals. - Module 2 - Using the SMART goal method develop your list of 3-4 Career goals. 

Insert your 3-4 SMART career goals here.  

List your experience, skills and strengths. Reflect back on the readings and activities you completed in 
Module 4 – Build Your Brand.  Create a list of your top 5 skills and your top 5 strengths. Include a brief 
example for at least 3 of your top skills, i.e., how you demonstrated the skill, and a brief example for at 
least 3 of your top 3 strengths, i.e., how you demonstrated the strength. 

Insert your top 3 skills with your examples and your top 3 strengths with examples here. 



Create your list of companies you’d like to work for from the list you created in Module 3 – Researching 
the Job Market.  Modify the list to include 6-8 companies that interest you the most. This is an 
opportunity to not only list the companies but also include comments why you would like to work there. 

Insert your list of the top 6-8 companies and why you would like to work for them here 

Create a “to-do” list prior to starting your job search.  An effective “to do” list is not just a list of things 
that you plan to do. Instead it is a list of things you plan to do that includes prioritization and due dates. 

Some examples of action items include: researching your top 5 companies of interest to learn more 
about what they do and their company culture. Or a list of the top 5 job descriptions you plan to 
research. Or creating a list of your professional references and contacting these references to request 
permission to use their name and contact information should an employer request your list. 

Create a “to do” list of the top 5 items that you plan to accomplish as you start your job search. Set 
realistic deadlines when each item should be finished so that you are accountable and more likely to 
complete all tasks. After writing down your "to-do list" items, add the items into a calendar or schedule. 

Insert your “to-do” list below. Include realistic dates when you plan to complete each task. Note that 
this is your “to-do” list at this point in time. As your complete the tasks you will continue to add more to 
your list. 



What is your professional brand?  Refer to Module 4 – Build Your Brand – the module in which you 
created your Professional Introduction (Elevator Pitch).  

Include your written Professional Introduction (Elevator Pitch) here. 

 

 

 

 

 

 

 

 

 

Participate in networking opportunities - Module 5 – Building Your Network. Review the sites for On 
campus and Off campus Networking events. (Websites included in the module) Check out different 
Networking events and identify the ones you are interested to attend. Register for the event! 

Insert a list of 3-4 Networking events you plan to attend here 

 

 

 

 

 

 

 

 

 


	Smart Career Goals: 
Specific: Obtain a full-time position at a mid-to-large tech company
Measurable: Apply to at least 10 relevant job openings per month and secure interviews.
Relevant: Leverages both my business management and computer science degrees.
Time-bound: Secure the position within 6 months.
	Name: Yifan
	Date: Zhu
	Experience_Skills: 1. Communication: I was the head leader of activity department of XP Dance Club back in Indiana University. I led communication and collaboration with university administrative
departments and foreign embassies, enhancing the club's visibility and collaboration scope, driving club development.
2. Analysis: Conducted comprehensive business analysis for a local company, evaluated key
areas such as operations, market positioning, customer engagement, and business requirements, providing data support and strategic recommendations for business development.
3. Negotiation: Led negotiations with potential sponsors, ensuring financial support for club
activities, managing budgets accurately, and strategically allocating resources.
	Top companies: Apple: Apple is a leader in technology and innovation, setting industry standards and trends. Working for an industry leader is often seen as a mark of excellence.

NVIDA: NVIDIA invests in the growth and development of its employees. The company offers numerous opportunities for professional development, including training programs, workshops, and the chance to work on a variety of projects.

Tesla: Tesla’s rapid growth provides numerous opportunities for career advancement and the ability to take on significant responsibilities early in one's career.

Google: Google offers vast opportunities for professional development and career advancement. Employees have access to continuous learning through workshops, courses, and collaboration with some of the brightest minds in the industry.

	To do list: 1. Complete my Grad program: 05/31/2026
2. Researching my top 5 companies of interest 09/06/2024
3. Build networks with my friends who's already in the industry 08/31/2024
4. Ask for Evaluation from my internship company 01/01/2025
	Professional Introduction: My name is Yifan Zhu, 24 from China. I received my bachelor degree from Indiana Universiy with two majors: Business management and Business Analyis. I am now studying at Northeastern University as Grad student, and my major is Computer Science, because I believe that a combination of my businese experience and CS tech knowledge would help me develop a career with varity opportunities.
	Networking Events: LeetCode Mock Interviews
LinkedIn, CV, Resume: CommLab Drop-In
Mock Interview: CommLab Drop-In Workshops


