
As you complete the Career Preparation Modules and related readings, activities and assignments you 
have created a Job Search Strategy that is unique to you. Use the following template to document your 
job search plan at this point in time. As you begin to implement your plan your goals, motivations, job 
interests, etc. may change. Therefore continue to use this template as way to keep yourself accountable 
and focused to find a job, employer and career that best fits your needs and is unique to you.  

Your Name:   Date: 

List your career goals. - Module 2 - Using the SMART goal method develop your list of 3-4 Career goals. 

Insert your 3-4 SMART career goals here.  

List your experience, skills and strengths. Reflect back on the readings and activities you completed in 
Module 4 – Build Your Brand.  Create a list of your top 5 skills and your top 5 strengths. Include a brief 
example for at least 3 of your top skills, i.e., how you demonstrated the skill, and a brief example for at 
least 3 of your top 3 strengths, i.e., how you demonstrated the strength. 

Insert your top 3 skills with your examples and your top 3 strengths with examples here. 



Create your list of companies you’d like to work for from the list you created in Module 3 – Researching 
the Job Market.  Modify the list to include 6-8 companies that interest you the most. This is an 
opportunity to not only list the companies but also include comments why you would like to work there. 

Insert your list of the top 6-8 companies and why you would like to work for them here 

Create a “to-do” list prior to starting your job search.  An effective “to do” list is not just a list of things 
that you plan to do. Instead it is a list of things you plan to do that includes prioritization and due dates. 

Some examples of action items include: researching your top 5 companies of interest to learn more 
about what they do and their company culture. Or a list of the top 5 job descriptions you plan to 
research. Or creating a list of your professional references and contacting these references to request 
permission to use their name and contact information should an employer request your list. 

Create a “to do” list of the top 5 items that you plan to accomplish as you start your job search. Set 
realistic deadlines when each item should be finished so that you are accountable and more likely to 
complete all tasks. After writing down your "to-do list" items, add the items into a calendar or schedule. 

Insert your “to-do” list below. Include realistic dates when you plan to complete each task. Note that 
this is your “to-do” list at this point in time. As your complete the tasks you will continue to add more to 
your list. 



What is your professional brand?  Refer to Module 4 – Build Your Brand – the module in which you 
created your Professional Introduction (Elevator Pitch).  

Include your written Professional Introduction (Elevator Pitch) here. 

 

 

 

 

 

 

 

 

 

Participate in networking opportunities - Module 5 – Building Your Network. Review the sites for On 
campus and Off campus Networking events. (Websites included in the module) Check out different 
Networking events and identify the ones you are interested to attend. Register for the event! 

Insert a list of 3-4 Networking events you plan to attend here 

 

 

 

 

 

 

 

 

 


	Smart Career Goals: I will start job hunting, find a internship this summer in a tech company. I will finish all the coop module this week, start to send out application by now, 10 company a week. I will be hired by a tech company in California within 2-3 month by attending at lest 2 networking event, applying for 20+ jobs. 
I will solve 3(at least) leetcode question per day, 20 per week until the summer break, which will help me reviewing algorithm and tech interview.
I will start jogging  and workout at least 3 times a week, reducing my body fat to 12 percent below by the end of May.
	Name: Yang Zhao
	Date: 18-Mar-2024
	Experience_Skills: Skills
1. Programming,  Developed a Java-based online food ordering system, building a platform for restaurant to manage order and deliver of the food.
2. Data Analysis:  Analyzed plane accident report data using R and SQL queries, visualized insights in plot.
3. Team Collaboration: Collaborated with developers, designers, and product managers in an Agile environment to deliver a new feature ahead of schedule.

Strength:
1. Adaptability: Successfully adapted to a new project management tool within a week, ensuring seamless workflow transition for the team.
2. Leadership: Led a team of interns in developing a school association platform, providing guidance, motivation, and mentorship throughout the project lifecycle.
3. Time Management:  Effectively managed multiple project deadlines by prioritizing tasks, setting milestones, and delegating responsibilities, ensuring timely delivery.
	Top companies: Google: I would like to work for Google because of its innovative culture and cutting-edge technology projects. 
TikTok: TikTok has become a global phenomenon, and I'm interested in its unique approach to content creation and user engagement. Working at TikTok would allow me to explore the intersection of technology and entertainment, which is an exciting space to be in. 
Amazon: Amazon's scale and influence in e-commerce, cloud computing, and artificial intelligence make it a compelling choice. I admire Amazon's customer-centric approach and its commitment to pushing the boundaries of technology to improve people's lives. 
Nvidia: Nvidia is a leader in graphics processing units (GPUs) and AI technology. I'm drawn to Nvidia because of its contributions to advanced computing 
Tesla: Tesla's mission to accelerate the world's transition to sustainable energy resonates with me deeply Meta (formerly Facebook): platform's have had a significant impact on how people connect and interact online. 
	To do list: 1. Start job hunting, apply for 10 companies each week.
2. Completing Udemy bootcamp by the end of this month. 
3. Finish 3 leetcode question per day, 20 per week.
4.  Attending at least 2 more networking before summer break.
5.  Learn more about tech interview such as system design and other basic knowledge.
	Professional Introduction: Hi I am YangZhao. So nice to meet you.

I am currently a Master of computer science student from NEU. I've learnt a lot of technologies including database, node, and react from this program. I have some experience of developing full-stack website using Spring and Express framework.

I know all about your company and I am just fascinated by it.

You know I'd actually love to intern for you this summer and I want to ask who I could contact to potentially apply for an internship with your company.

Thank you so much it was so great meeting you. I'm gonna email you tonight and I definitely want to stay in touch thank you.
	Networking Events: IDEO - A Global Design & Innovation Company
Career fair
Code for America Summit



