
As you complete the Career Preparation Modules and related readings, activities and assignments you 
have created a Job Search Strategy that is unique to you. Use the following template to document your 
job search plan at this point in time. As you begin to implement your plan your goals, motivations, job 
interests, etc. may change. Therefore continue to use this template as way to keep yourself accountable 
and focused to find a job, employer and career that best fits your needs and is unique to you.  

Your Name:   Date: 

List your career goals. - Module 2 - Using the SMART goal method develop your list of 3-4 Career goals. 

Insert your 3-4 SMART career goals here.  

List your experience, skills and strengths. Reflect back on the readings and activities you completed in 
Module 4 – Build Your Brand.  Create a list of your top 5 skills and your top 5 strengths. Include a brief 
example for at least 3 of your top skills, i.e., how you demonstrated the skill, and a brief example for at 
least 3 of your top 3 strengths, i.e., how you demonstrated the strength. 

Insert your top 3 skills with your examples and your top 3 strengths with examples here. 



Create your list of companies you’d like to work for from the list you created in Module 3 – Researching 
the Job Market.  Modify the list to include 6-8 companies that interest you the most. This is an 
opportunity to not only list the companies but also include comments why you would like to work there. 

Insert your list of the top 6-8 companies and why you would like to work for them here 

Create a “to-do” list prior to starting your job search.  An effective “to do” list is not just a list of things 
that you plan to do. Instead it is a list of things you plan to do that includes prioritization and due dates. 

Some examples of action items include: researching your top 5 companies of interest to learn more 
about what they do and their company culture. Or a list of the top 5 job descriptions you plan to 
research. Or creating a list of your professional references and contacting these references to request 
permission to use their name and contact information should an employer request your list. 

Create a “to do” list of the top 5 items that you plan to accomplish as you start your job search. Set 
realistic deadlines when each item should be finished so that you are accountable and more likely to 
complete all tasks. After writing down your "to-do list" items, add the items into a calendar or schedule. 

Insert your “to-do” list below. Include realistic dates when you plan to complete each task. Note that 
this is your “to-do” list at this point in time. As your complete the tasks you will continue to add more to 
your list. 



What is your professional brand?  Refer to Module 4 – Build Your Brand – the module in which you 
created your Professional Introduction (Elevator Pitch).  

Include your written Professional Introduction (Elevator Pitch) here. 

 

 

 

 

 

 

 

 

 

Participate in networking opportunities - Module 5 – Building Your Network. Review the sites for On 
campus and Off campus Networking events. (Websites included in the module) Check out different 
Networking events and identify the ones you are interested to attend. Register for the event! 

Insert a list of 3-4 Networking events you plan to attend here 

 

 

 

 

 

 

 

 

 


	Smart Career Goals: 1.Secure a Co-op Position by July 2024:
Gain pratical experience in software development or web development at a small tech company to enhance my coding skills and professional network.
2.Graduate with a master's degree by september 2025:
Maintain a GPA of 3.5 or higher throughout my academic career while engaging in hands-on projects and research to deepen my knowledge of computer science.
3.Achieve a Full-time Roe by November 2025:
Transition from a co-op position to a full time role in a FANG company.
	Name: Xin Bai
	Date: 04122024
	Experience_Skills: Skills:
1:Coding(Python Java JavaScript): Developed mutiple applications for class projects, including a web-based online shopping system.
2:Data Analsis: Utilized machine learning techniques to interpret and visualize data in a research focused on mental disorder.

Strengths:
1.Problem Solving: Regularly participate in hackthons, achieving top placements by developing creative and efficient solutions to complex problems.
2. Adapatability:
Quickly adapt to a new technologies and environments.
3.Communication:
Effectively connect with others by attending activities libe byte size learning, women in tech.
	Top companies: Amazon, Microsoft,Google,Meta,Adobe,Snowflake
	To do list: 1.Follow company pages on Linkedln completed
2.Research company cultures:deep dive into the work environment and employee reviews of top companies.
3.Connect with Aluni woeking in these companies.
	Professional Introduction: Hello, I'm Xin Bai, a MSCS student in computer science at Northeastern University，specializing in software development and data analysis. With a strong foundation in coding and a passion for innovative technologies, I am seeking a co-op position where can contribute to impactful projects while enhancing my practical skills.
	Networking Events: 4.25.Women in tech in Seattle
Tech Meetups in Seattlr
Byte sized learning n campus.


