
As you complete the Career Preparation Modules and related readings, activities and assignments you 
have created a Job Search Strategy that is unique to you. Use the following template to document your 
job search plan at this point in time. As you begin to implement your plan your goals, motivations, job 
interests, etc. may change. Therefore continue to use this template as way to keep yourself accountable 
and focused to find a job, employer and career that best fits your needs and is unique to you.  

Your Name:   Date: 

List your career goals. - Module 2 - Using the SMART goal method develop your list of 3-4 Career goals. 

Insert your 3-4 SMART career goals here.  

List your experience, skills and strengths. Reflect back on the readings and activities you completed in 
Module 4 – Build Your Brand.  Create a list of your top 5 skills and your top 5 strengths. Include a brief 
example for at least 3 of your top skills, i.e., how you demonstrated the skill, and a brief example for at 
least 3 of your top 3 strengths, i.e., how you demonstrated the strength. 

Insert your top 3 skills with your examples and your top 3 strengths with examples here. 



Create your list of companies you’d like to work for from the list you created in Module 3 – Researching 
the Job Market.  Modify the list to include 6-8 companies that interest you the most. This is an 
opportunity to not only list the companies but also include comments why you would like to work there. 

Insert your list of the top 6-8 companies and why you would like to work for them here 

Create a “to-do” list prior to starting your job search.  An effective “to do” list is not just a list of things 
that you plan to do. Instead it is a list of things you plan to do that includes prioritization and due dates. 

Some examples of action items include: researching your top 5 companies of interest to learn more 
about what they do and their company culture. Or a list of the top 5 job descriptions you plan to 
research. Or creating a list of your professional references and contacting these references to request 
permission to use their name and contact information should an employer request your list. 

Create a “to do” list of the top 5 items that you plan to accomplish as you start your job search. Set 
realistic deadlines when each item should be finished so that you are accountable and more likely to 
complete all tasks. After writing down your "to-do list" items, add the items into a calendar or schedule. 

Insert your “to-do” list below. Include realistic dates when you plan to complete each task. Note that 
this is your “to-do” list at this point in time. As your complete the tasks you will continue to add more to 
your list. 



What is your professional brand?  Refer to Module 4 – Build Your Brand – the module in which you 
created your Professional Introduction (Elevator Pitch).  

Include your written Professional Introduction (Elevator Pitch) here. 

 

 

 

 

 

 

 

 

 

Participate in networking opportunities - Module 5 – Building Your Network. Review the sites for On 
campus and Off campus Networking events. (Websites included in the module) Check out different 
Networking events and identify the ones you are interested to attend. Register for the event! 

Insert a list of 3-4 Networking events you plan to attend here 

 

 

 

 

 

 

 

 

 


	Smart Career Goals: 1. Find a Technology Internship. I will apply at least 15 internships by the end of June. 

2. Achieve AWS Certification. 

3. Deploy my last project to AWS. 

4. Keep practice on leetcode. 
	Name: Zhiyi Zhang
	Date: 05/19/2024
	Experience_Skills: Data Analysis: I led a project at Chongqing Huitian Machinery to optimize global sales analytics, increasing market penetration by 15%.

Programming (Go and gRPC): Designed and implemented a mini version of a TikTok backend service using Go and gRPC frameworks.

Project Management:     Successfully managed a cross-functional team to develop a Node.js front-end app.

	Top companies: Amazon: Leading innovator in cloud technology with extensive resources and learning opportunities.
Google: Renowned for its cutting-edge technology and supportive work environment for developers.
Microsoft: Offers a diverse range of projects in cloud computing through its Azure platform.
Salesforce: Pioneers in cloud-based solutions with a strong emphasis on employee growth and innovation.
VMware: Focuses on virtualization and cloud infrastructure, aligning with my interest in cloud technologies.



	To do list: 	1	Research Companies: After I subbmit the resume.  
	2	Revise Resume and Tailor for Each Application: Before submit the resume.

	3	Prepare for Technical Interviews:  June 1st 
	5	Update LinkedIn Profile:  May 27th 

	Professional Introduction: Hi, my name is Zhiyi Zhang. I'm pursuing a master's degree in computer science at Northeastern University. I have a bachelor's degree in business administration and three years experiences in marketing and management. I became fascinated by tech innovations driving business growth, which led me to computer science. I'm passionate about leveraging technology for impactful solutions. I'm currrently seeking an internship to apply my skills, gain experience, and contribute to meaningful projects in a forward-thinking company.

	Networking Events: I did not find it, but I will register the next event when I see it. 


