
As you complete the Career Preparation Modules and related readings, activities and assignments you 
have created a Job Search Strategy that is unique to you. Use the following template to document your 
job search plan at this point in time. As you begin to implement your plan your goals, motivations, job 
interests, etc. may change. Therefore continue to use this template as way to keep yourself accountable 
and focused to find a job, employer and career that best fits your needs and is unique to you.  

Your Name:   Date: 

List your career goals. - Module 2 - Using the SMART goal method develop your list of 3-4 Career goals. 

Insert your 3-4 SMART career goals here.  

List your experience, skills and strengths. Reflect back on the readings and activities you completed in 
Module 4 – Build Your Brand.  Create a list of your top 5 skills and your top 5 strengths. Include a brief 
example for at least 3 of your top skills, i.e., how you demonstrated the skill, and a brief example for at 
least 3 of your top 3 strengths, i.e., how you demonstrated the strength. 

Insert your top 3 skills with your examples and your top 3 strengths with examples here. 



Create your list of companies you’d like to work for from the list you created in Module 3 – Researching 
the Job Market.  Modify the list to include 6-8 companies that interest you the most. This is an 
opportunity to not only list the companies but also include comments why you would like to work there. 

Insert your list of the top 6-8 companies and why you would like to work for them here 

Create a “to-do” list prior to starting your job search.  An effective “to do” list is not just a list of things 
that you plan to do. Instead it is a list of things you plan to do that includes prioritization and due dates. 

Some examples of action items include: researching your top 5 companies of interest to learn more 
about what they do and their company culture. Or a list of the top 5 job descriptions you plan to 
research. Or creating a list of your professional references and contacting these references to request 
permission to use their name and contact information should an employer request your list. 

Create a “to do” list of the top 5 items that you plan to accomplish as you start your job search. Set 
realistic deadlines when each item should be finished so that you are accountable and more likely to 
complete all tasks. After writing down your "to-do list" items, add the items into a calendar or schedule. 

Insert your “to-do” list below. Include realistic dates when you plan to complete each task. Note that 
this is your “to-do” list at this point in time. As your complete the tasks you will continue to add more to 
your list. 



What is your professional brand?  Refer to Module 4 – Build Your Brand – the module in which you 
created your Professional Introduction (Elevator Pitch).  

Include your written Professional Introduction (Elevator Pitch) here. 

 

 

 

 

 

 

 

 

 

Participate in networking opportunities - Module 5 – Building Your Network. Review the sites for On 
campus and Off campus Networking events. (Websites included in the module) Check out different 
Networking events and identify the ones you are interested to attend. Register for the event! 

Insert a list of 3-4 Networking events you plan to attend here 

 

 

 

 

 

 

 

 

 


	Smart Career Goals: Complete an AI engineering internship in the next 6 months to gain hands-on experience in the field.Publish at least one research paper in a top AI conference within the next 12 months.To complete 3 AI-related projects and publish them on GitHub within the next 6 months to demonstrate your skills and knowledge.To expand your network in the AI industry by attending 3 AI-related conferences or workshops and make connections with at least 5 industry professionals within the next year.
	Name: Mayur Kishor Kumar
	Date: 01/29/2023
	Experience_Skills: Skills:Technical Proficiency - Demonstrated by successfully completing coursework and completing projects during previous internships.Collaboration - Demonstrated by working in teams to complete group projects and presentations.Analytical Thinking - Demonstrated by conducting data analysis and finding solutions to complex problems in previous coursework and internships.Strengths:Initiative - Demonstrated by taking the lead in finding solutions to problems and suggesting new ideas.Creative Thinking - Demonstrated by coming up with unique and innovative solutions to problems in previous coursework, group projects and internships.Problem Solving - Demonstrated by making difficult things simple and easy during internship.
	Top companies: Google, Microsoft, Amazon, Nvidia, OpenAI, IBM, Facebook, Boston Dynamics, Tesla.I am interested in working at these top technology companies because they are leaders in the field of AI and have a proven track record of innovation and impact. I believe that working at companies like these would provide me with the opportunity to collaborate with talented individuals and contribute to exciting projects that will shape the future of AI. These companies also have a focus on innovation, cloud computing, and ethical AI use, which aligns with my personal values and career goals. Additionally, these companies have a strong commitment to solving real-world problems and improving society, which I believe is crucial for the responsible advancement of AI. Overall, I am eager to join one of these companies and make a positive impact in the field of AI.
	To do list: Research top 6-8 companies of interest: February 21st- March 5thReview job descriptions and requirements: March 8th- March 14thUpdate resume and LinkedIn profile to highlight AI skills and experiences: March 15th- March 21stReach out to professional references and request permission to use their name and contact information: March 22nd- March 28thNetwork and attend virtual events related to AI: March 29th- April 4thPrepare for interviews, including researching common interview questions and practicing answers: April 5th- April 11th
	Professional Introduction: I am an aspiring AI Engineer with a Master's degree in AI from Northeastern University. With two successful internships under my belt, I have a proven track record of delivering innovative and efficient solutions to complex problems. My strengths include simplifying difficult concepts and delivering results in a way that is easy for everyone to understand. I am passionate about building unique and fun AI projects that make a positive impact on society. I am excited about the opportunity to bring my skills and passion to a company that values innovation and collaboration.
	Networking Events: Boston Tech Career Fair: Exclusive Tech Hiring EventFor the Love of Networking with Boston Entrepreneurs31st Annual Tech Conference at Harvard Business School


