
As you complete the Career Preparation Modules and related readings, activities and assignments you 
have created a Job Search Strategy that is unique to you. Use the following template to document your 
job search plan at this point in time. As you begin to implement your plan your goals, motivations, job 
interests, etc. may change. Therefore continue to use this template as way to keep yourself accountable 
and focused to find a job, employer and career that best fits your needs and is unique to you.  

Your Name:   Date: 

List your career goals. - Module 2 - Using the SMART goal method develop your list of 3-4 Career goals. 

Insert your 3-4 SMART career goals here.  

List your experience, skills and strengths. Reflect back on the readings and activities you completed in 
Module 4 – Build Your Brand.  Create a list of your top 5 skills and your top 5 strengths. Include a brief 
example for at least 3 of your top skills, i.e., how you demonstrated the skill, and a brief example for at 
least 3 of your top 3 strengths, i.e., how you demonstrated the strength. 

Insert your top 3 skills with your examples and your top 3 strengths with examples here. 



Create your list of companies you’d like to work for from the list you created in Module 3 – Researching 
the Job Market.  Modify the list to include 6-8 companies that interest you the most. This is an 
opportunity to not only list the companies but also include comments why you would like to work there. 

Insert your list of the top 6-8 companies and why you would like to work for them here 

Create a “to-do” list prior to starting your job search.  An effective “to do” list is not just a list of things 
that you plan to do. Instead it is a list of things you plan to do that includes prioritization and due dates. 

Some examples of action items include: researching your top 5 companies of interest to learn more 
about what they do and their company culture. Or a list of the top 5 job descriptions you plan to 
research. Or creating a list of your professional references and contacting these references to request 
permission to use their name and contact information should an employer request your list. 

Create a “to do” list of the top 5 items that you plan to accomplish as you start your job search. Set 
realistic deadlines when each item should be finished so that you are accountable and more likely to 
complete all tasks. After writing down your "to-do list" items, add the items into a calendar or schedule. 

Insert your “to-do” list below. Include realistic dates when you plan to complete each task. Note that 
this is your “to-do” list at this point in time. As your complete the tasks you will continue to add more to 
your list. 



What is your professional brand?  Refer to Module 4 – Build Your Brand – the module in which you 
created your Professional Introduction (Elevator Pitch).  

Include your written Professional Introduction (Elevator Pitch) here. 

 

 

 

 

 

 

 

 

 

Participate in networking opportunities - Module 5 – Building Your Network. Review the sites for On 
campus and Off campus Networking events. (Websites included in the module) Check out different 
Networking events and identify the ones you are interested to attend. Register for the event! 

Insert a list of 3-4 Networking events you plan to attend here 

 

 

 

 

 

 

 

 

 


	Smart Career Goals: To gain proficiency in Python programming, I aim to complete an advanced Python course with a score of 90% or higher within the next 6 months. This goal is specific to enhancing my data analysis skills, as Python is highly valued in this field. To achieve this, I plan to dedicate 5 hours per week for study and practice, making it a realistic and achievable target.My second goal is to earn a professional certification in project management by passing the Project Management Professional (PMP) exam within one year. This is particularly relevant to my career advancement as a project manager. To ensure success, I will join a PMP study group and attend weekly sessions, which will aid in preparing for the exam and make the goal attainable within the set timeframe.
	Name: Zhuoxi Wang
	Date: Dec 6,2023
	Experience_Skills: Systems Architecture and Design
Example: At eBay, played a key role in developing the advertising recommendation system, which required a deep understanding of systems architecture to ensure efficiency and relevance.

Data Analysis and Interpretation
Example: It involved analyzing complex data sets to enhance the performance of eBay's ad systems, showcasing my ability to derive meaningful insights from data.
Programming and Software Development
Example: My current studies in Computer Science at Northeastern University have further honed my programming skills, essential for developing and implementing effective tech solutions.
Problem-Solving
Example: Faced with challenges in ad system efficiency at eBay, I devised innovative solutions that improved user satisfaction, demonstrating my problem-solving abilities.
	Top companies: Google: Google's cutting-edge technology and commitment to innovation align with my passion for developing advanced systems. Their work in areas like AI and machine learning presents an exciting opportunity for growth
Amazon: Amazon's vast e-commerce platform offers a unique opportunity to apply and enhance my skills in advertising systems and user experience optimization, areas I'm deeply passionate about.
Microsoft :Reason for Interest: Microsoft's diverse range of products, including cloud services and AI, offers a platform to diversify my technical skills and contribute to various innovative projects.
Salesforce: As a leader in CRM solutions, Salesforce would allow me to delve deeper into customer data analysis and user experience, leveraging my analytical skills to drive business growth.


Reason for Interest: Adobe's focus on digital marketing and creative software is a perfect match for my interests in user experience and design. Working here would be an opportunity to blend technical skills with creativity.
	To do list: Research Top 5 Companies of Interest (Deadline: [Date within 1-2 weeks from now]): Begin by dedicating 2-3 days to each of your top five companies, exploring their background, culture, current projects, and employee reviews on their official website, LinkedIn, and platforms like Glassdoor. This in-depth research will give you a solid understanding of where you might fit best.

Update and Tailor Resume and Cover Letter (Deadline: [Date within 1 week from completing Task 1]): Once you have a clear idea of your target companies and roles, revise your resume and cover letter to align with them, emphasizing relevant experiences and skills. If needed, seek professional help or feedback from mentors for a polished presentation.

Compile and Contact Professional References (Deadline: [Date within 3 days from completing Task 2]): Select individuals who can positively attest to your professional skills and accomplishments, and reach out to them to ask for their permission and availability to be your references. Draft a respectful and concise message for this purpose.

Analyze and Select Top 5 Job Descriptions (Deadline: [Date within 1 week from completing Task 3]): Focus on identifying job descriptions within your preferred companies that align with your skills and career goals. Pay special attention to the key skills and requirements mentioned, as they will guide you in tailoring your applications.

Network and Seek Advice (Deadline: Ongoing, starting immediately and continuing throughout your job search): Actively engage with your professional network, including attending industry events, webinars, or workshops, and utilizing platforms like LinkedIn to connect with professionals and alumni. This continuous networking effort can provide invaluable advice, insights, and potential job leads.


	Professional Introduction: I am a technology enthusiast and innovator, with a rich background in developing cutting-edge advertising recommendation systems at eBay. Currently, I am expanding my expertise through a Master's in Computer Science at Northeastern University. My professional journey is characterized by a deep commitment to problem-solving and systems thinking, especially in digital systems and enhancing user experience. I pride myself on being adaptable and a continuous learner, qualities that have enabled me to transition seamlessly from a professional to an academic environment. My leadership skills, honed through leading projects and collaborating with diverse teams, complement my technical abilities. At the core of my professional ethos is a passion for creating user-centric solutions, driven by a belief that technology should not only advance but also connect and enrich people's lives.
	Networking Events: InvestHER Seattle - Ugly Sweater Party! 
Tacoma Yacht Club's 2023 Christmas Boat Parade
40+ Singles Pickleball Seattle
How to Be a More Positive Person


