
As you complete the Career Preparation Modules and related readings, activities and assignments you 
have created a Job Search Strategy that is unique to you. Use the following template to document your 
job search plan at this point in time. As you begin to implement your plan your goals, motivations, job 
interests, etc. may change. Therefore continue to use this template as way to keep yourself accountable 
and focused to find a job, employer and career that best fits your needs and is unique to you.  

Your Name:   Date: 

List your career goals. - Module 2 - Using the SMART goal method develop your list of 3-4 Career goals. 

Insert your 3-4 SMART career goals here.  

List your experience, skills and strengths. Reflect back on the readings and activities you completed in 
Module 4 – Build Your Brand.  Create a list of your top 5 skills and your top 5 strengths. Include a brief 
example for at least 3 of your top skills, i.e., how you demonstrated the skill, and a brief example for at 
least 3 of your top 3 strengths, i.e., how you demonstrated the strength. 

Insert your top 3 skills with your examples and your top 3 strengths with examples here. 



Create your list of companies you’d like to work for from the list you created in Module 3 – Researching 
the Job Market.  Modify the list to include 6-8 companies that interest you the most. This is an 
opportunity to not only list the companies but also include comments why you would like to work there. 

Insert your list of the top 6-8 companies and why you would like to work for them here 

Create a “to-do” list prior to starting your job search.  An effective “to do” list is not just a list of things 
that you plan to do. Instead it is a list of things you plan to do that includes prioritization and due dates. 

Some examples of action items include: researching your top 5 companies of interest to learn more 
about what they do and their company culture. Or a list of the top 5 job descriptions you plan to 
research. Or creating a list of your professional references and contacting these references to request 
permission to use their name and contact information should an employer request your list. 

Create a “to do” list of the top 5 items that you plan to accomplish as you start your job search. Set 
realistic deadlines when each item should be finished so that you are accountable and more likely to 
complete all tasks. After writing down your "to-do list" items, add the items into a calendar or schedule. 

Insert your “to-do” list below. Include realistic dates when you plan to complete each task. Note that 
this is your “to-do” list at this point in time. As your complete the tasks you will continue to add more to 
your list. 



What is your professional brand?  Refer to Module 4 – Build Your Brand – the module in which you 
created your Professional Introduction (Elevator Pitch).  

Include your written Professional Introduction (Elevator Pitch) here. 

 

 

 

 

 

 

 

 

 

Participate in networking opportunities - Module 5 – Building Your Network. Review the sites for On 
campus and Off campus Networking events. (Websites included in the module) Check out different 
Networking events and identify the ones you are interested to attend. Register for the event! 

Insert a list of 3-4 Networking events you plan to attend here 

 

 

 

 

 

 

 

 

 


	Bookmarks

	Smart Career Goals: I would like to find an SDE internship in 2024 summer. I will apply for more than 150 positions and get more than 5 final interviews. I am a MS Align student in NEU currently and has completed more than 180 leecode questions. I will try to do more than 250 Leetcode question before April.
I want to prepare myself for SDE positions by completing more than 600 Leetcode questions. I will do at least 3 questions per day for half a year. I have finished 180 questions now and will do more than 230 before I take interviews in March.
	Name: Qianhao Fan
	Date: 01/24/2024
	Experience_Skills: Skiils: Python, MySQL, Java
In my past internships, I heavily relied on MySQL and Python to do data analysis and UI designation, which automated extracting and processing data from the database to generate factor analysis.
Problem-solving: In my task manager project, I encountered a problem in optimizing the algorithm of arranging tasks of different times. To determine whether the exact time period of one task is available and recommend a better plan, it took too much time at first. By learning more advanced algorithms, I managed to make the time much shorter and make it more convenient to use.
Strengths: Eager to learn, good communication skills and perseverance
I always have passion for new things. It makes me excited when I encounter some new problems because I will learn more from it.
In addition, I have outstanding communications skils in teamwork. I never hesitate to turn to my colleagues for help when I need help. Also, I update my workding process in time to make all team informed of the progress of the task.
At last, I seldom give up when I feel the obstacle too difficult. I understand it takes time to learn and have enough patience.
	Top companies: Amazon
Google
Meta
Netflix
Tiktok
Microsoft
Adobe

	To do list: Finish 300+ Leecode 
Get 4.0 GPA this semester
Complete a project in softeware developing
Prepare for technical and behavioural interviews
	Professional Introduction: My name is Qianhao Fan. I am now a MS student at NEU and I am computer science major. My major of my first master program is applied math. For my career path, I am seeking for a job in software developing in an IT company. I am now looking for an internship this summer. I have software developing experience in my past seversal interships, and I am confident that I can combine my knowledge in math with computer science in my futher career.
	Networking Events: Attend career fairs/ tech talks/ employer information sessions.



