
As you complete the Career Preparation Modules and related readings, activities and assignments you 
have created a Job Search Strategy that is unique to you. Use the following template to document your 
job search plan at this point in time. As you begin to implement your plan your goals, motivations, job 
interests, etc. may change. Therefore continue to use this template as way to keep yourself accountable 
and focused to find a job, employer and career that best fits your needs and is unique to you.  

Your Name:   Date: 

List your career goals. - Module 2 - Using the SMART goal method develop your list of 3-4 Career goals. 

Insert your 3-4 SMART career goals here.  

List your experience, skills and strengths. Reflect back on the readings and activities you completed in 
Module 4 – Build Your Brand.  Create a list of your top 5 skills and your top 5 strengths. Include a brief 
example for at least 3 of your top skills, i.e., how you demonstrated the skill, and a brief example for at 
least 3 of your top 3 strengths, i.e., how you demonstrated the strength. 

Insert your top 3 skills with your examples and your top 3 strengths with examples here. 



Create your list of companies you’d like to work for from the list you created in Module 3 – Researching 
the Job Market.  Modify the list to include 6-8 companies that interest you the most. This is an 
opportunity to not only list the companies but also include comments why you would like to work there. 

Insert your list of the top 6-8 companies and why you would like to work for them here 

Create a “to-do” list prior to starting your job search.  An effective “to do” list is not just a list of things 
that you plan to do. Instead it is a list of things you plan to do that includes prioritization and due dates. 

Some examples of action items include: researching your top 5 companies of interest to learn more 
about what they do and their company culture. Or a list of the top 5 job descriptions you plan to 
research. Or creating a list of your professional references and contacting these references to request 
permission to use their name and contact information should an employer request your list. 

Create a “to do” list of the top 5 items that you plan to accomplish as you start your job search. Set 
realistic deadlines when each item should be finished so that you are accountable and more likely to 
complete all tasks. After writing down your "to-do list" items, add the items into a calendar or schedule. 

Insert your “to-do” list below. Include realistic dates when you plan to complete each task. Note that 
this is your “to-do” list at this point in time. As your complete the tasks you will continue to add more to 
your list. 



What is your professional brand?  Refer to Module 4 – Build Your Brand – the module in which you 
created your Professional Introduction (Elevator Pitch).  

Include your written Professional Introduction (Elevator Pitch) here. 

 

 

 

 

 

 

 

 

 

Participate in networking opportunities - Module 5 – Building Your Network. Review the sites for On 
campus and Off campus Networking events. (Websites included in the module) Check out different 
Networking events and identify the ones you are interested to attend. Register for the event! 

Insert a list of 3-4 Networking events you plan to attend here 

 

 

 

 

 

 

 

 

 


	Smart Career Goals: 1. To actively be updated with the daily news and gain more knowledge about whats happening in the society.
2. Maintain physical health and meditate to cultivate mental strength. 
3. Spend about two hours of time every hour to learn a new technical skill and practice.
4. Apply to full time internships or jobs by the end of this month.

	Name: Gagana Ananda
	Date: 12-23-2022
	Experience_Skills: Top 5 Skills:
1. Communication Skills -  Whenever I've attended an event at the institution, I've always engaged in active communication with the students and staff, solicited advice and assistance, and simultaneously helped anyone in need.
2. Multitasking  
3. Time management -  I have always arrived early or on time for classes, whether they were online or in person. I am always respectful of others' time. Performed my best to submit assignments and projects on time.
4. Problem Solving
5. Presentation skill -  I gave several presentations and seminars when I was an engineer.
Top 5 Strengths:
1. Maintain composure during pressure - I had kept my composure to focus on one thing at a time without feeling pressured by think about more assignment at once
2. Professional attitude
3. Sedulous - Accepting failure is much bigger win for me compared to not trying.
4. Team work - Always stepped up when projects were still in process and team mates were struggling.
5. Creativity
 sam -
	Top companies: 1.Microsoft
2.Google
3.Apple
4.Meta
5.Amazon
6.Netflix
7.Tesla
8.Cisco

	To do list: To-do list.
1. Research about the available positions that match my skill set. 
2. Network with the employees who work under that firm and learn about the job requirements.
3. Prepare resume and cover letter format prepared as per job requirement.
4. Apply to atleast 50+ jobs.
5. Meanwhile prepare for Assessments and interviews before hand incase of a positive response.
	Professional Introduction: Hello, I am Gagana Ananda. I'm a graduate student obtaining a master's in computer science at Northeastern University. Though I am studying a broad field, design-oriented programming, cloud computing, and data science have always captured my attention mind. I have alse worked as an intern where I explored a lot about AWS. I have read a lot about your companies performance in your domain as well.
I'm looking for summer internship opportunities, and I wanted to get in touch with you to receive some advice on how to apply.
By the end of the day, I will mail or connect you.
Thank you so much for your time.

	Networking Events: 1.Career Fair. 
2.Webinars/Workshops.
3.Hackathons
4.TED Talks


