
As you complete the Career Preparation Modules and related readings, activities and assignments you 
have created a Job Search Strategy that is unique to you. Use the following template to document your 
job search plan at this point in time. As you begin to implement your plan your goals, motivations, job 
interests, etc. may change. Therefore continue to use this template as way to keep yourself accountable 
and focused to find a job, employer and career that best fits your needs and is unique to you.  

Your Name:   Date: 

List your career goals. - Module 2 - Using the SMART goal method develop your list of 3-4 Career goals. 

Insert your 3-4 SMART career goals here.  

List your experience, skills and strengths. Reflect back on the readings and activities you completed in 
Module 4 – Build Your Brand.  Create a list of your top 5 skills and your top 5 strengths. Include a brief 
example for at least 3 of your top skills, i.e., how you demonstrated the skill, and a brief example for at 
least 3 of your top 3 strengths, i.e., how you demonstrated the strength. 

Insert your top 3 skills with your examples and your top 3 strengths with examples here. 



Create your list of companies you’d like to work for from the list you created in Module 3 – Researching 
the Job Market.  Modify the list to include 6-8 companies that interest you the most. This is an 
opportunity to not only list the companies but also include comments why you would like to work there. 

Insert your list of the top 6-8 companies and why you would like to work for them here 

Create a “to-do” list prior to starting your job search.  An effective “to do” list is not just a list of things 
that you plan to do. Instead it is a list of things you plan to do that includes prioritization and due dates. 

Some examples of action items include: researching your top 5 companies of interest to learn more 
about what they do and their company culture. Or a list of the top 5 job descriptions you plan to 
research. Or creating a list of your professional references and contacting these references to request 
permission to use their name and contact information should an employer request your list. 

Create a “to do” list of the top 5 items that you plan to accomplish as you start your job search. Set 
realistic deadlines when each item should be finished so that you are accountable and more likely to 
complete all tasks. After writing down your "to-do list" items, add the items into a calendar or schedule. 

Insert your “to-do” list below. Include realistic dates when you plan to complete each task. Note that 
this is your “to-do” list at this point in time. As your complete the tasks you will continue to add more to 
your list. 



What is your professional brand?  Refer to Module 4 – Build Your Brand – the module in which you 
created your Professional Introduction (Elevator Pitch).  

Include your written Professional Introduction (Elevator Pitch) here. 

 

 

 

 

 

 

 

 

 

Participate in networking opportunities - Module 5 – Building Your Network. Review the sites for On 
campus and Off campus Networking events. (Websites included in the module) Check out different 
Networking events and identify the ones you are interested to attend. Register for the event! 

Insert a list of 3-4 Networking events you plan to attend here 

 

 

 

 

 

 

 

 

 


	Smart Career Goals: 1. By the end of September 2023, I will complete an online course in Python programming and develop three projects that demonstrate my proficiency in the language. The course will cover advanced topics such as data visualization, web scraping, and database integration.
2. By the end of December 2023, I will secure a co-op position in my field of computer science, with a focus on machine learning or software engineering.
3. By the end of August 2023, I will solve at least 50 practice problems related to these topics. This will improve my skills in designing efficient algorithms, analyzing their time and space complexity, and implementing them in real-world scenarios.
	Name: Shubh Himanshubhai Desai
	Date: 05/09/2023
	Experience_Skills: Skills:
 1. Java Programming: I have extensive experience in Java programming, one notable project was a video sharing platform, where I worked on the implementation of the backend features, such as video upload and storage management.
 2. Python: Utilized my Python programming skills to delevop a Digital Assistant with speech recognition and text-to-speech features to help people with disabilities.
 3. Mathematics: Achieved a top rank in the school math Olympiad, demonstrating strong problem-solving skills and proficiency in mathematical concepts. Completed advanced math courses in college, including Calculus and Linear Algebra.
Strengths:
1.  Communication - In my internships and college projects, as a team leader, I effectively communicated with non-native English speakers to achieve top ranking for our project.
2.  Adaptability - I am adaptable and have learned new languages and topics for projects, such as advanced Java during the COVID-19 pandemic, which I successfully completed.
3. Time Management: During my master's program, I effectively managed a demanding workload with assignments, exams, and project deadlines while maintaining high-quality work, earning A grades in two courses.
	Top companies: 1. Google - Because of their innovative and creative work environment, focus on making a positive impact on society, and reputation as a leading tech company.
2. Microsoft - As their commitment to cutting-edge technology, dedication to diversity and inclusion, and their role as a major player in the tech industry.
3. Amazon - I admire Amazon's focus on customer satisfaction, their use of cutting-edge technology, and their diverse range of products and services.
4. Apple - Apple's commitment to excellence, focus on design, and their reputation as a leader in the tech industry make it a desirable place to work for me.
5. Facebook - My interest in working at Facebook stems from their emphasis on connecting people and communities, innovative use of technology, and commitment to creating a positive impact on society.
6. IBM - I am intrigued by IBM's commitment to innovation and technological advancement, as well as their reputation as a respected leader in the tech industry.



	To do list: 1. Research top 20 job descriptions and companies of interest (Deadline: May 31, 2023)
2. Update resume and cover letter (Deadline: May 31, 2023)
3. Request professional references and permission to use their name and contact information (Deadline: June 30, 2023)
4. Attend job fairs and networking events (Deadline: June 30, 2023)
5. Apply to at least 5 job openings (Deadline: July 31, 2023)

	Professional Introduction: Hello. My name is Shubh Desai and I am currently pursuing my masters in computer science at NEU at Boston campus. I would love to work as intern at your company as an intern as I believe it will enhance my customer problem solving skills and also I possess strong skills in java and python technology. Thank you.
	Networking Events: 1. Get a new job in DevOps
2. Certified Blockchain Associate
3. Develop a Successful Artificial Intelligence Startup Today!
4. From Machine Learning to Autonomous Intelligence with Yann LeCun



