
As you complete the Career Preparation Modules and related readings, activities and assignments you 
have created a Job Search Strategy that is unique to you. Use the following template to document your 
job search plan at this point in time. As you begin to implement your plan your goals, motivations, job 
interests, etc. may change. Therefore continue to use this template as way to keep yourself accountable 
and focused to find a job, employer and career that best fits your needs and is unique to you.  

Your Name:   Date: 

List your career goals. - Module 2 - Using the SMART goal method develop your list of 3-4 Career goals. 

Insert your 3-4 SMART career goals here.  

List your experience, skills and strengths. Reflect back on the readings and activities you completed in 
Module 4 – Build Your Brand.  Create a list of your top 5 skills and your top 5 strengths. Include a brief 
example for at least 3 of your top skills, i.e., how you demonstrated the skill, and a brief example for at 
least 3 of your top 3 strengths, i.e., how you demonstrated the strength. 

Insert your top 3 skills with your examples and your top 3 strengths with examples here. 



Create your list of companies you’d like to work for from the list you created in Module 3 – Researching 
the Job Market.  Modify the list to include 6-8 companies that interest you the most. This is an 
opportunity to not only list the companies but also include comments why you would like to work there. 

Insert your list of the top 6-8 companies and why you would like to work for them here 

Create a “to-do” list prior to starting your job search.  An effective “to do” list is not just a list of things 
that you plan to do. Instead it is a list of things you plan to do that includes prioritization and due dates. 

Some examples of action items include: researching your top 5 companies of interest to learn more 
about what they do and their company culture. Or a list of the top 5 job descriptions you plan to 
research. Or creating a list of your professional references and contacting these references to request 
permission to use their name and contact information should an employer request your list. 

Create a “to do” list of the top 5 items that you plan to accomplish as you start your job search. Set 
realistic deadlines when each item should be finished so that you are accountable and more likely to 
complete all tasks. After writing down your "to-do list" items, add the items into a calendar or schedule. 

Insert your “to-do” list below. Include realistic dates when you plan to complete each task. Note that 
this is your “to-do” list at this point in time. As your complete the tasks you will continue to add more to 
your list. 



What is your professional brand?  Refer to Module 4 – Build Your Brand – the module in which you 
created your Professional Introduction (Elevator Pitch).  

Include your written Professional Introduction (Elevator Pitch) here. 

 

 

 

 

 

 

 

 

 

Participate in networking opportunities - Module 5 – Building Your Network. Review the sites for On 
campus and Off campus Networking events. (Websites included in the module) Check out different 
Networking events and identify the ones you are interested to attend. Register for the event! 

Insert a list of 3-4 Networking events you plan to attend here 

 

 

 

 

 

 

 

 

 


	Smart Career Goals: 1, I will be hired by a Quant Company in one and half year by learning RL and ML next semester and  doing fintech research in a year, attending 1+ conference to get some network and apply to 5+ Quant Company.
2, I will be hired by a FAANG company in half a year by apply to these company at the very beginning of their internship release time and network with alumni in these companies to get referral.
3, I will get a return offer during my next internship by set a meeting with my mentor every week

	Name: Haibo Zhao
	Date: 04/25/2023
	Experience_Skills: Top5 skills:
1,Javascript: I've done several projects during my previous internship using javascript.
2,Vue: I've used this frame work to build a user-friendly front end.
3,Go: I've used this language to build restful APIS.
4,Java
5,C++
Top5 Strengths:
1, Ability to face adversity: I used to have mental disease and recovered from it.
2, Ability to effectively communicate with people: I've done many projects requiring communication among co-workers.
3, Ability to seek innovative way to solve the problem: I used to work in field where people face new challenge all day long and has a nature of innovation. I'm familiar with finding innovative solution.
4, Kind
5, Easy going
	Top companies: Google: big company, engineer-oriented.
Microsoft: classic
Amazon: rapid growth
Apple: Big fan of Jobs
JP morgan: Giant
Jane Street: Big fat check
	To do list: Apply for CPT for my upcoming internship - Due date: April 25
Apply for SSN for my upcoming internship - Due date May 10
Research and identify FANNG companies internship opportunities - Due date: May 28
Prepare a list of references and contact them - Due date: June 1
Apply for these opportunitie - Due date: June 5

	Professional Introduction: . Hi! I'm Haibo, a passionate software engineering student. I've honed my skills in Java, 
Javascript, Go, C++, Python, and SQL, and I'm excited about the opportunity to apply my knowledge to real-world projects as a software engineer and a machine learning engineer. I have practical experience in Full-stack Development and machine learning software development, and I'm a quick learner, team player, and problem solver. I'm confident that my technical skills and passion for software engineering make me a perfect fit for this internship. Thank you for considering my application
	Networking Events: 1. Tech Meetups
2. Hackathons 
3. Industry Conferences or Seminars
4. Career Fairs or Job Fairs


