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Qwickly Attendance

How to set up attendance with Qwickly:

1. Navigate to your Brightspace Homepage (the landing page when you log into Brightspace)
and click on Course Tools in the Nav Bar and select Qwickly Attendance.

Help v Course Tools v

Course Admin
Classlist

USC Zoom

Qwickly Attendance

1a. If thisis your first time opening Qwickly Attendance you will receive the following
notification, click Accept.

Would you like the following app to operate using your account?

Application Name
Qwickly Developer Key
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2. If thisis your first time setting up Qwickly Attendance, you will be prompted to click Begin
Setup.

QWICKLY ATTENDANCE

Begin Setup

AUTOMATIC GRADING CREATE CUSTOM STATUSES LET STUDENTS CHECK-IN

Keep grades up to date all semester long. Your experience tailored beyond present Avoid the roll call and save time in class.
and absent.

3. Review attendance settings and select desired preferences.
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4. Decide how you want to take attendance and fill in the information. To add Qwickly
Attendance to your grade book click on the Grading option on the right side of the screen.
When done, click Save Settings in the bottom right corner of the screen.

How to Take Attendance

1. Navigate to your Brightspace Homepage (your landing page when you log
onto Brightspace) and click on Course Tools on the Nav Bar and select Qwickly Attendance.

Help v Course Tools v

Course Admin
Classlist

USC Zoom

Qwickly Attendance
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2. You will see your class list or you will have the ability to take attendance using a card
reader, the check in method, the list method, or one by one. Attendance method options are
on the left side menu. Once you are done taking attendance click on Submit Attendance.

Brightspace at USC

}
Take Attendance Jason Dove's Sandbox
sandbox_|jdove

We are aware of the multiple login issue that users are experiencing. We are working on resolving the issue. Thank you

Session Information o~

Date and Time

2 Attendance v

Card Reader

Check In

List
® Current Time

One By O ,
ne By One Past Time
] Records Title:
Optional

{5} Settings

List Search sludents "3 Sync Roster
Submit Attendance

Grumpler, Jon

Shahriar, Sakib
e R -
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3. Once you have taken attendance for the first time, an attendance record will be created.
This is where you can see all your students’ attendance records.

Brightspace at USC

Jason Dove's Sandbox
Attendance Record
sandbox_jdove

2, Attendance >

Search students View: Records Totals
TJ Records ; >
1 Sessions  Page: 111 e Iil @
{:5} Settings Dec 13 Absences
Crumpler, Jon
0.00
Jon.Crumpler
Shahriar, Sakib
\/ 0.00
sakibsha
Student 1, Sample
' ® oo
samplestudentl
Student 2, Sample
1.00
samplestudent2
Student 3, Sample
0.00
samplestudent3
Student 4, Sample
0.00

samplestudentd
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How to Submit Your Attendance

If your instructor uses the check in method of taking attendance students will need to manually
check in when the check in window is open.

1. Open Brightspace and navigate to the course that is taking attendance, click on Course
Tools on the Nav Bar and select Qwickly Attendance

Help v Course Tools v

.
SR USC Zoom

Qwickly Attendance

1a. If thisis your first time opening Qwickly Attendance you will receive the following
hotification, click Accept.

ooo =) ® .
ggg 8 @ i\ Jennifer Lopez @}

Calendar Help v Qwickly Course Tools Course Evaluation

Application Name

m coneel
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2. Click on the blue Check In button to check in for your course’s attendance.

Brightspace at USC

0 Jennifer Lopez Brightspace at USC 101
Your sections (1) >

Check in is currently running.

Check In

J Attendance

You are now checked in to your course.

0 Jennifer Lopez Brightspace at USC 101
Your sections (1) >

Check In Successful.

2 Records
You have successfully checked in for this session.

You may close this tab to exit Qwickly Attendance and return to your learning management system.

Attendance Record

Session Title » Status v

Dec15 Present

Qwickly stores some user data. Click here to read more.
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