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United States Department of the Interior
NATIONAL PARK SERVICE

Gateway National Recreation Area

210 New York Ave., Staten Island, N.Y. 10305


    IN REPLY REFER TO:

February 6, 2018
Proposed Internship at
Gateway National Recreation Area

Division of Cultural Resources

For:  
Candidate for an MA in Museum Professions

New York University

Gateway National Recreation Area (NRA) preserves some of the last remaining open space surrounding New York Harbor.  In addition to beaches and wildlife preserves, the park contains the remains of harbor fortifications and vestiges of military post life with extant structures dating back before the Civil War.  Sites dealing with the early history of aviation, both civilian and military, can also be found within the park.

Museum holdings include significant archival and historical collections associated with local military and recreational activities.  These collections include architectural drawings, photographs, military manuals, ordnance, architectural elements, uniforms, etc. 

The museum collection at the Park is located at Fort Wadsworth, within the Division of Cultural Resource Management and supervised by the Chief of that division.  All management is completed in compliance with NPS standards.  

The intern will work directly with Felice Ciccione, Curator at Gateway National Recreation Area.   Our curator will direct and oversee the intern’s instruction and work in collection management.  Reviews and paper work will be completed by the Curator and the Chief of the division.  

We will make every effort to expose the intern to all aspects of museum collection management as practiced by the NPS.  Work and duties will include but not be limited to the following:
I. General Curatorial Work

a. Assist Curator with deaccessioning paperwork

b. Create shelf lists for archival material in building 120
c. Scan two dimensional artifacts so images can be uploaded into ICMS (Interior Collections Management System)

d. Empty dehumidifiers and other routine tasks

e. Phone in to regional curatorial conference calls (these are periodic informational conference calls)
f. Rehouse artifacts using archival materials

g. Photographing artifacts

II. Cataloging
a. Due to a large backlog of uncataloged items in the collection a portion of the internship will be spent doing cataloging work.  This work includes data entry into the Department of the Interior Cataloging System (ICMS)

b. Putting Numbers on Objects

c. Bagging and boxing artifacts for storage

