
The internship is a full-time position at Hauser & Wirth New York at our 22nd Street location. During your time here, you will be assigned a broad range of tasks that ensure you gain an understanding of how a large international gallery like Hauser & Wirth operates. Interns will work closely with the gallery assistants to support the sales team as well as other facets of the gallery. This is an exciting opportunity for a motivated, creative, and detail oriented individual. An ideal candidate for this internship is required to be fluent in English, have excellent communication skills (verbal and written), and be organized with an ability to prioritize. A successful candidate will be an energetic self-starter with a poised and friendly demeanor. An interest in art and the art world is key. Familiarity with Mac OS is a must as well as proficiency with all Adobe CS6 programs.
Tasks will include but not be limited to:

-Sitting at the front desk to greet visitors and answer phones - acting as the first point of contact in the gallery 
-Distributing mail and mailing packages & publications to clients
-Maintaining gallery office and kitchen supplies and stock 
-Creating printouts for the sales team of relevant materials 
-Conducting research on behalf of the sales team 
-Helping to execute gallery events and openings 
-Assisting with art fair preparation
The internship will run for six months Tuesday - Saturday from 10am-6pm. We provide reimbursement for a monthly MetroCard and hourly compensation at minimum wage. 
Please submit your cover letter and resume to nyinternships@hauserwirth.com by August 15th and qualified candidates will be contacted for an interview. 
