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October 2018
Swiss Institute is seeking a reliable and motivated intern with an interest in contemporary art, development and administration, with availability from late October to January. Swiss Institute is an independent non-profit contemporary art institution dedicated to promoting forward-thinking and experimental art making through innovative exhibitions and programs. 

Tasks will include, but are not limited to: assisting with development research and outreach, administrative tasks and database entry, assisting with fundraising events, short term curatorial projects, exhibition production, and educational research.
Applicants must be able to commit to three days per week, Monday-Friday. SI offers three months minimum internships, and as long as six months.
Applicants must be fluent in the Microsoft office and Adobe suite. Experience with eTapestry or Raiser’s edge, or any fundraising database preferred but not necessary. Language skills in French, German, or Italian are a plus but not necessary.

We offer a daily stipend.

Please send a CV and cover letter by October 15th to intern@swissinstitute.net. 
No calls or walk-ins please. 
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