
How to Find Your Education Hours and 
Download Your Transcript 
Your transcript includes all of the in-person and virtual courses you have 
taken. You can use your transcript to calculate how many hours you have.  

 

Step One:  

 

 

Step Two: Click on either “My Conferences” or “My Online Education.”  

Step Three: Click on “Print Transcript.” Your transcript will include both your 
conferences and online education. 

 

 



Step Four:   

Review your transcript.  

Virtual programs are listed under “Courses.” In-person programs are listed 
under “Conferences.”  

 


